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APPENDIX A: GLOSSARY OF TERMS 

Advocate 
An adult available to meet in person with assigned pupils, as needed, to conduct social interventions, to proctor 
final examinations, and to provide academic and social support. 

Attendance 
The presence of a pupil on scheduled school days under the guidance and direction of a certified teacher either at 
or away from school. 

Building/Program Alpha List 
An alphabetized listing by grade of all pupils in each building who are eligible for membership. It is also referred to 
as an Official Membership list, an Alpha List, or ACA 15. 

Career and Technical Education (CTE) Course 
Courses (or programs) approved by the state or local school board for CTE. 

Certified/Certificated Teachers 
Individuals holding valid Michigan teaching certificates or permits. 

Cooperative Education Program 
A program that results from a written, voluntary agreement between two or more local districts to provide 
educational programs for pupils in certain groups from various districts. 

Count Day(s) 
The officially established day(s) used in determining pupil memberships (the number of full time equated pupils) 
reported for state school aid. 

Count Period 
The period of time when pupils absent on the count day can still be included in membership for state school aid. 
For pupils absent on the count day with an excused absence, the count period includes the next 30 calendar days. 
For pupils absent on the count day with an unexcused absence, the count period includes the next 10 consecutive 
school days. 

Day of Instruction 
A day when pupils and certificated teachers (either district wide or in a particular building/program) are present 
and instruction is scheduled for the entire pupil membership. 

District-Paid Tuition Pupil 
A nonresident pupil who attends an educating district under arrangements made by the district of residence, and 
for whom the district of residence is legally liable for the payment of the tuition. 

District-Wide Calendar 
A school calendar that has days of operation that are universal to all buildings and programs within the district. 
Individual building or program hours of operation on those universal days may vary for activities such as 
parent/teacher conferences and staff development. 

Dual Enrollment 
See Postsecondary Enrollment. 

Education Development Plan (EDP) 
A plan designed to assist a pupil in identifying career development goals as they relate to academic requirements.  

Educating District  
A local or intermediate school district that provides instructional services to a pupil. 

Education Management Organization 
A private provider that operates 1 or more dropout recovery program that meet the requirements of Section 23a 
of the State School Aid Act (MCL 388.1623a) in partnership with 1 or more districts. 

Enroll 
The act of a pupil appearing in person at a school at any time during the current school term with an intent to 
attend the school. 
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Extended School Year 
An educational program operated beyond the traditional schedule. Such programs must provide the mandatory 
days and hours of instruction not more than 365 calendar days after the pupil's first day of attendance. 

Full Attendance (Section 23a) 
Compliance with both of the following: 1) a personalized learning plan is in place on or before the first school day 
of the month for the first month the pupil participates in the program and 2) the pupil meets the district's 
definition under Section 23a of the State School Aid Act (MCL 388.1623a) for satisfactory monthly progress for that 
month or, if the pupil does not meet that definition of satisfactory monthly progress for that month, the pupil did 
meet that definition in the immediately preceding month and appropriate interventions are implemented within 
10 school days after it is determined that the pupil does not meet that definition. 

Full Time Equated (FTE) 
An individual pupil's pro rata share of membership. With few exceptions, the reported membership for an 
individual pupil may not be greater than 1.00 FTE. See Membership Exceptions in Section 3: Pupil Membership 
Count Requirements of this manual. 

General Education 
Instructional programs provided to all pupils in grades K through 12, not including adult education programs. 

Home-based Pupil 
A pupil who is provided with an individualized program and who works one-on-one with a certificated teacher and 
the lessons are conducted in the pupil's home or at a site away from the general school population as the result of 
disciplinary action. 

Home-Schooled Pupil 
A pupil who is being educated at the pupil’s home by his or her parent or legal guardian.  

Homebound/Hospitalized Pupil 
A pupil unable to physically attend school because of a medical condition that confines the pupil to home or a 
hospital for a period longer than five school days. Specific criteria are contained in the Homebound/Hospitalized 
section of the manual. 

Individualized Education Program (IEP) 
A written instructional program developed for each special education pupil that identifies specific needs of the 
pupil. 

Individualized Educational Program Team (IEPT) 
A group responsible for development of the Individualized Education Program for each special education pupil. 

Membership 
The full-time equated (FTE) number of pupils enrolled and in regular daily attendance on the official count day in 
accordance with the State School Aid Act and administrative rules. With few exceptions, the reported membership 
for an individual pupil may not be greater than 1.00 FTE. See Membership Exceptions in Section 3: Pupil 
Membership Count Requirements of this manual. 

Mentor 
A professional employee of the district who monitors the pupil's progress, ensures the pupil has access to needed 
technology, is available for assistance, and ensures access to the teacher of record. A mentor may also serve as the 
teacher of record if the mentor meets the definition of a teacher of record. 

Nonpublic Pupil 
A pupil who is being educated by a private, denominational, or parochial school. 

Nontraditional (Nonconventional) Pupil 
A pupil participating in special programs such as choice, cooperative education, homebound/hospitalized, part-
time, reduced schedule, nonpublic part-time, split schedule, special education transition services, and work-site 
based. 

Nonresident 
A pupil who lives outside of the geographic boundaries of a school district and does not meet the other residency 
requirements outlined in the Pupil Residency section of the manual. 
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Parent-Paid Tuition Pupil 
A nonresident pupil who attends the educating district through a request from a parent or guardian, and whose 
parent or guardian has agreed to pay the tuition charges for that pupil. The educating district must also have a 
written release from the district of residence to claim the pupils for membership. 

Part-Time Pupil 
A part-time pupil is a public school pupil who is enrolled in grades one through twelve and scheduled for fewer 
than the minimum number of hours of pupil instruction, who does not meet the requirements and has not been 
approved for a reduced schedule, but who meets all other state aid membership eligibility requirements. A part-
time pupil may be enrolled and attending a single district, two or more local school districts, the intermediate and 
a local school district, or a public school academy and a local school district.  

A shared time pupil is also considered part-time. See shared time pupil definition. 

Passing Time 
An allowance included in the determination of an instructional hour for time required for pupils to move from one 
class to another. Specific guidelines for passing time are included in the Pupil Days and Hours of Instruction section 
of the manual. 

Postsecondary Enrollment (Dual Enrollment) 
A pupil enrolled in both the district and a degree granting postsecondary institution that meets criteria outlined in 
the Postsecondary Enrollment Pupils section of the manual. 

Project-based Learning (PBL) Seat Time Waiver 
Project-based learning (PBL) incorporates opportunities for pupils to gain knowledge and skills through the 
investigation of complex questions, problems, challenges, or tasks. This waiver is necessary if pupils will engage in 
self-scheduled PBL study where the content exists without online or computer-based components. The district 
must present the program implementation plan to the intermediate district auditor for his or her review. The plan 
must detail how the membership requirements will be satisfied. The intermediate district auditor may propose 
changes to the methods for satisfying the pupil membership requirements presented in the implementation plan. 
Following this review, the plan must be submitted to the Department. 

Pupil 
A person in membership in a public school district (LEA, PSA, or ISD) providing instruction to pupils in grades K 
through 12, special education, or alternative education. 

Pupil Membership Count Day 
The first Wednesday in October on which the pupil membership count is conducted, which is also referred to as 
the Fall Count. 

Reduced Schedule Pupil 
A full-time pupil who is receiving at least 80% of the minimum number of hours of instruction under an approved 
reduced schedule agreement as described in the Reduced Schedule Pupils section of the manual. 

Resident 
A pupil whose parent or parents live within the geographic boundaries of a school district or who meets the 
residency requirements outlined in the Pupil Residency section of the manual. 

Resident District 
The school district of a pupil whose parent or parents live within the geographic boundaries of the district or who 
meets the residency requirements outlined in the Pupil Residency section of the manual. 

Satisfactory Monthly Progress (Section 23a) 
An amount of progress that is measurable on a monthly basis and that, if continued for a full 12 months, would 
result in the same amount of academic credit being awarded to the pupil as would be awarded to a general 
education pupil completing a full school year. Satisfactory monthly progress may include a lesser-required amount 
of progress for the first 2 months a pupil participates in the program. 
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Schools of Choice  
Section 105 of the State School Aid Act allows a local school district to enroll pupils from outside its district but 
within the intermediate district without obtaining a release from the resident district. Section 105c of the State 
School Aid Act allows a local school district to enroll pupils from outside its district and outside its ISD but within an 
ISD that is contiguous to the educating district's ISD without obtaining a release from the resident district. 

Self-paced instructor-facilitated instruction (5-O-B) 
Self-paced instructor-facilitated instruction occurs when an appropriate grade level certified teacher is responsible 
for aiding in the delivery of content. This teacher is not necessarily providing the instruction, or may be delivering 
only a portion of the content. Content should be developed or vetted by a certified (and highly qualified as 
appropriate) teacher at the appropriate grade level in the content area. This mode of instruction requires that 
pupils have access to an appropriately Michigan certified or highly qualified teacher of record. 

Shared Time Pupil 
A nonpublic or homeschooled pupil who enrolls on a part-time basis in a public school in grades K-12 in 
nonessential elective courses that are offered and available to the public school pupils at the same grade or age 
level. 

Special Education Early Childhood Pupils 
Pupils through age five who have an identified need for specialized educational services. 

Split-Schedule Pupil 
A pupil whose FTE is split between/among two or more buildings or programs within the same local school district. 

State-Approved Career and Technical Education Programs 
Designed for pupils that have successfully completed at least half of the minimum number of minutes. To be 
eligible for funding by the State of Michigan, a career and technical education program must be a state-approved 
wage-earning occupational preparation program or a state- approved non-wage earning Family and Consumer 
Sciences program.  A federal CIP code number and descriptor identify each CTE program.  Career and technical 
education programs should include classroom and laboratory experiences and work-based instruction.  Instruction 
must be competency-based with either state or national curriculum or, when such curriculum does not exist, 
locally developed curriculum and align with Michigan Curriculum Frameworks.  Family and Consumer Science 
programs must also reflect Michigan FCS standards and benchmarks. 

Study Hall 
That period in a day when pupils from any grade level are together in one room and each pupil is working 
individually on his/her homework for any class. 

Supplemental Count Day 
The second Wednesday in February on which the supplemental pupil count is conducted, which is also referred to 
as the Spring Count. 

Teacher-led Instruction (5-O-B) 
In the virtual environment, teacher-led instruction occurs when a Michigan certified (and highly qualified as 
appropriate) teacher directly delivers all of the course content in a manner similar to that found in a traditional 
classroom environment.  

Teacher of Record 
A teacher who holds a valid Michigan teaching certificate or who is an instructor employed by or contracted 
through a community college or university for courses provided by a community college or university; who, where 
applicable, is endorsed in the subject area and grade of the course; and who is responsible for providing 
instruction, determining instructional methods for each pupil, diagnosing learning needs, assessing pupil learning, 
prescribing intervention strategies, reporting outcomes, and evaluating the effects of instruction and support 
strategies. If Section 1231 of the Revised School Code (MCL 380.1231) applies, the teacher of record shall be 
employed by the district. 

Work Activity Center Services 
This transition program uses paid employment in a work activity center, under a wage deviation, designed to 
provide career/vocational evaluation or therapeutic activities for disabled pupils with disabilities.  
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Work-Based Learning Experiences (WBLE) 
A planned program of job training and other employment experiences related to a chosen career. The learning 
experience may be paid or unpaid, serves all students, and can be an in-school or out-of-school placement.  A 
work-based learning experience is coordinated by the school district through a contract (training agreement) with 
an employer providing an educational experience related to school instruction (training plan) involving supervised 
work (employer) and monitored by a certified teacher employed by the district, or an individual working under a 
valid substitute permit, authorization, or approval issued by the Department, who is appropriate for the grade 
level. 

Written Learning Plan (Section 23a) 
A written plan developed in conjunction with the advocate that includes the plan start and end dates, courses to 
be taken, credit to be earned for each course, teacher of record for each course, and advocate’s name and contact 
information. 


